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ARTICLE I: NAME
The name of this Association shall be known as the Western Association of Court
Administrators, a non-profit organization.

ARTICLE II: PURPOSE
.To associate/any p city as Court Clerk;
Administrator, or in a strative capa ithin the framework of . court
administration in an e court admin jon.

Promoting and developi
Court Administrators and
and duties.

the professional benefit of
same or similar powers

Promoting a better underst
obligations and responsibil

is/her official duties,

Establishing and improvin in the field/of

Court Administration.

Promoting mutual cooper. i emper Court
Administrators.

Urging association members to be ac pants in the As
services which may best meet the interest and needs of the As
we serve as court personnel

n and performing
and the public

ARTICLE lll: GENERAL POWERS

The Association shall have the power to own, accept, acquire, mortgage, and dispose of
real and personal property, and to obtain, invest, and retain funds in advancing the
purposes stated in Article Il above.



ARTICLE IV: MEMBERSHIP AND DUES
No member may be elected to office unless the current year’s dues are paid on or
before August 1.

No member may cast a vote at the annual meeting unless the current year’s dues are
paid on or before August 1.

In case of resignation or separation from the court or any other changes in position,
membership in the Association may be retained upon approval of the Executive Board
and payment of appropriate dues..Newclerk at-ebtain a WACA membership may be
retained upon approval of the Executive Board and payment-of appropriate dues.

Section 1: ME RSHIP CLAS

e following four (4)classes:

Any person serving as c
related fo the work of th
annual dues. Active mem
must be with either Region

rator, or other recognized title
mber upon payment O
e on committees. Members

B. Prosecutor Clerk
Any person serving as a clerk/assistant to the Prosecuting Attorney may become a
member upon the payment of dues. Prosecutor Clerks shall be eligible to vote on

C. Associate
Associate membership m field'and
related to\the work of the ual'dues. A
clerk serving his/her cou e would be in
this membership classification. Associ e and shall not
vote, but may serve on a committee, in an a approval of the
majority of the Executive Board.

ers shall not hol
visory capacity, u

D. Honorary
Any person in a field related to the judicial'system whom the organization wishes to
recognize for outstanding achievements may become a member in this class. A person
may be nominated for this class of membership by an Active member of the association.
The names of the proposed honorary members shall be presented to the Executive
Board for screening. Upon approval by the Executive Board, the slate of nominated
individuals shall be presented to the membership at the annual meeting for voting
purposes. Honorary members may not vote, shall not hold office and shall not pay dues.
They may serve on committees, in an advisory capacity, upon the approval of the
majority of the Executive Board.



E. Retired
Upon retirement from the judicial system, any active member in good standing is eligible
for this class of membership upon the payment of annual dues. Retired members may
serve on a committee and may vote, but they shall not hold office.

Section 2: MEMBERSHIP DUES
The amount of $40.00 per year for all classes of membership shall be established by the
Executive Board, and shall be due by January 1% of each year.

Section 3: DELINQUENCY AND-CANCELLATION
Any member of the Association who shall be delinquent in dues for-a period of ninety (90)
days from the time dues’become due i

(30) days of the hew

ARTICLE\V: OFFICERS
The elected officers of the As
Past-President, Secretary, Tr
Directors.

Only Directors/Officers with at least two (2) ye f service on the
offices of Presidentand Treasurer.

Section 1: DUTIES OF OFFICERS

A. President

It shall be the duty of the President to have active executive management of the
operations of the Association, subject however, to the control of the Executive
Board. The President shall preside at all meetings of the Association and of the
meetings of the Executive Board; to appoint committees as set forth in Article VII; to
discharge all the duties incumbent upon a presiding officer and perform other such
duties as these By-Laws provide and to carry out the purpose of the Association.
The President shall be the ex-officio member of all committees, except the
nominating committee. The President shall be excluded from voting in contested
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races, including his/her own region. In the event of a tie, the President shall cast the
deciding vote.

B. President-Elect

It shall be the duty of the President-Elect to assist the President in the discharge of
his/her duties and, in the President’s absence, to assume the full responsibilities of
that office. He/She shall also assume such other duties as are assigned to him/her
by the President or the Executive Board until the next general election. The
President-Elect shall be designated Parliamentarian and shall govern all meetings of
the Association consistent with these By-La

. If there are
s position will

D. Secretary
It shall be the duty ofthe Secretary to keep the minutes of.-all meetings of the
Association and of the Executive Board and shall preserve and retain all papers,
letters and transactions of the Association. The Secretary shall be responsible for
delivery to his/her successor of all Association property and records in his/her
possession immediately after the installation or appointment of a new Secretary.
He/she shall also assume all secretarial duties as assigned by the Executive Board.
The Secretary shall send minutes, or a synopsis of minutes, of the last board
meeting, to all members prior to the next meeting. This may be included in the
WACA newsletter. These minutes may be disseminated at the next meeting.




E. Treasurer

It shall be the duty of the Treasurer to receive, collect and have custody of all funds
of this Association. He/she shall deposit funds in a bank convenient as designated
by the Executive Board and such funds are to remain on deposit under the name of
the Association unless otherwise directed by the Executive Board to place specified
amounts in appropriate interest-bearing accounts under the Association’s name, and
all interest earned shall be entered and recorded as income for the Association. The
Treasurer shall prepare a financial report for each meeting to the Executive Board
and members of the Association and shall assume such duties in connection with
the work of the Treasurer as shall be designated, specified or assigned by the
Executive Board. The Treasurer shall also make areport annually to the Association
for all programs and expenditures. These statements will'include the amounts
budgeted in each-Category, and itures and balances-in each. The

i ilable for review by the membership at

elected Treasurer, all
hig/her custody.

All checks shall have th

Executive Board.

The Treasurer may, wi

ber from the Exe

G. MACA Regional Directors

The MACA Regional Directors shall be a liaison between the Western Association of
Court Administrators (WACA) and the Missouri Association for Court Administration
(MACA).



ARTICLE VI: EXECUTIVE BOARD

The Executive Board shall consist of the following eleven (11) members: President,
President-Elect, Immediate Past-President, Secretary, Treasurer, Directors (4) and the
MACA Regional Directors of the Association (2).

The immediate past President, unless otherwise qualified and elected, and as long as they
are in active membership status, shall for the two (2) year term following his/her tenure in
office, be a member of the Executive Board, serving as Immediate Past President.

Any vacancy shall be filled as authori

The Executi¥e Board shall i ar or at such other tim

Section 3: ELECTIONS AND
The Treasurer, Director 2 and
standing, in active membershi
Association in the even numb
immediately after installation

the members inigood
al meeting of the
his/her duties

The President-Elect, Secretar the
members in good standing, i r
meeting of the Association in

Ballots must be prepared and distributed 1o bership at least sixty (60) days prior to
the annual meeting to permit circulation of the nominations to all members of the
Association. Any member in good standing, in active membership status, may be
nominated from the floor immediately following the recommendations from the Nominating
Committee.

Section 4: TERMS
The length of term of all officers shall be two (2) years, not to exceed two (2) consecutive
terms in the same position.



Section 5: VACANCIES

Should a vacancy occur in any office except that of the President and the President-Elect,
the Executive Board, by majority vote, shall appoint an active member to complete the
unexpired term. Should a vacancy occur in the office of President, the President-Elect shall
succeed to the Presidency, complete the unexpired term and fulfill his/her term as
President. Should a vacancy occur in the office of the President-Elect, the President shall
appoint an active member to complete the unexpired term.

Section 6: REMOVAL FROM OFFICE

The Executive Board shall have the power to remove any officer or Executive Board
member from office for good cause shown; provided such removal shall be by two-thirds
(2/3) majority vote of the Executive Board with the member or officer in question not being
allowed to vote. Any vacancy shall be filled as authorized in Article VI, Section 5. This
removal from office shall be subject to ratification by the majority of the membership within
thirty (30) days at a special meeting called by the President.

ARTICLE VII: COMMITTEES
Unless otherwise provided in these By-Laws, the President, as thereinafter provided, shall
appoint the Chairperson of the committees with the consent of the Executive Board.

Committees shall be composed of members of the Association in good standing appointed
by the Chairperson of each respective committee.

The Chairperson of the following committees shall be appointed at or immediately after
each annual meeting to service until the next annual meeting or until their respective
successors are appointed.

Education/Legislative
Historian/Public Relations
Membership/Nominations
Social/Awards

Special Committees

abwpn =

Section 1: BY-LAWS AND POLICY AND PROCEDURES

The Chairperson of the Committee on By-Laws and Policy and Procedures shall act as
Parliamentarian of the Association. It shall be the duty of this committee, under the
direction of the Past President, to review the By-Laws and the Policy and Procedures of the
Association as to their practicality and application. The committee shall also review the
needs of the Association for amending or adding to the By-Laws and Policy and
Procedures and then shall make a report of the finds to the Board.

Section 2: EDUCATION/LEGISLATIVE
The Chairperson of the Education and Legislative Committee shall be responsible for the
planning and development of the educational and legislative programs at the quarterly
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meetings and such other educational and developmental programs as are appointed by the
Executive Board. This committee shall keep track of current and pending legislation
concerning the Association and court in general.

Section 3: HISTORIAN/PUBLIC RELATIONS
The Chairperson of the Historian and Public Relations Committee shall be responsible for
the safekeeping of any memorabilia collected by the Association to include, but not limited
to: history book, pictures, scrapbooks, publications and inventory book(s). Provide
information regarding important decisions of the Executive Board, maintaining social media
and other newsworthy items to the membership. This Committee is to keep a portfolio of

s prior to the annua
embers of the

Section 6: BUDGET COMMITTEE

The Budget Committee shall consist of the President, President-Elect and Treasurer. The
Budget Committee shall also make a report annually to the Association that will include the
amounts budgeted in each category, and the expenditures and balances in each. The
itemized ledger for the Association will be available for review by the membership at the
annual meeting or upon written request by a member.
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Section 7: SPECIAL COMMITTEES
The President may appoint Special Committees when necessary to promote the purposes
and goals of the Association.

ARTICLE VIII: MEETINGS
This Association shall hold an annual meeting for all members at such time and place as
provided by the Executive Board. The membership shall be notified in writing at least thirty
(30) days prior to the annual meeting. Other meetings shall be held at the pleasure of the
membership.

The Executive Board she i place as may be_called by the

All officers, directors and irs shall mak
either in writing or orally, of performed by
name of W, . m

meetings and at the annual

port to the Executive B
individually or collecti
larly scheduled board

: QUORUM
A quorum at any meeting shall
shall be deemed sufficient to
Policy and Procedures for the

Section

nd the By-Laws and

Section 2: PARLIAMENTA

Approval of Minutes from last board meeting
Treasurer’s Repor
Director Reports
Region 2 Report
Region 6 Report
6. Committee Reports

Education

By-Laws and Policy and Procedures
Membership/Nominations
Social/Awards

Historian/Public Relations

7. Old Business

ahrwb=
oo

P00 oTO
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8. New Business
9. Adjournment

Section 4: SPECIAL MEETINGS

President/Executive Board:

A special meeting may be called by the President with the approval of the Executive Board.
Notification of said meeting shall be mailed/emailed to all members not less than thirty (30)
days in advance of meeting.

Membership:

A special meeting may be called by-the membership upon-a.petition signed by 25% of the
members eligible to vote. This petition must be presented to the Executive Board not less
than forty-five (45) day prior to said meeting. ifieation of said meeting shall be
mailed/emailed to alkfmembers not less y/(80) days in advance of.meeting.

ARTICLE VIX: FINANCES

Sectioni{1: FISCAL YEAR

all deeds, mortgages, and otherwritten contracts and agreemeénts to which the Association
shall be a party, and all assignments of endor ents of stock certificates, registered
bonds or other securities owned by the Association, shall, unless otherwise required by law,
be signed by the President or by any two (2) of the following officers who are different
persons: President-Elect, Secretary or Treasurer.

The Executive Board may, however, authorize any one of such officers to sign any of such

instruments for and in the behalf of the Association, without the necessity to
countersignature, may designate officers or agents of the Association, other than those
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named above, who may, in the name of the Association, sign such instruments and may
authorize the use of a facsimile signature of any such person.

Section 4: MEMBERSHIP DUES
The dues of this Association shall be as follows:

Active, Associate and Retired Memberships: The annual dues shall be set by the Executive
Board before each annual meeting.

Honorary Memberships: No dues will be required.

Section 5: PAYMENT
Dues shall be paid on & hall be on January. 1% of each year.

Membership dues shall be set by the E i rd. In order to be eligible to vote, dues
must be paid by March ha made by each member directly
to the Treasure i I pt mbership committee\apprised of

all paid mempers. nds. In insta
clerk’s city, t
Executive B

as long as the city notifies the

No me only
be reimbursed for actual, doc iation. No part/of
the net earnings of this Assoc

members) trustees, officers, iation shall be
authorized nd to
make payments and distributi y-Laws
Upon the dis Missouri

for a public purpose.

Section 7: CIVIC PR
A charity organization will be adopted annually by the Association at the annual meeting.
The membership will take charity nominations from the floor and-the charity will be chosen
by simple majority of the membersp eemed sufficient to proceed as
the Association’s Civic Project for the next year. The Association will hold fundraising
activities throughout the year and the money raised will be donated to the respective charity
in WACA's name at the close of the year. It shall be the duty of the Treasurer to distribute
these funds.

ARTICLE IX: MEMBERSHIP ASSISTANCE
Requests for Emergency Assistance with regard to any number of possible situations
(including, but not limited to: serious illness, natural disaster, military action, fire, etc.) from
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WACA membership will be reviewed by the current Executive Board on a case by case
basis. Depending on the individual situation, assistance may be approved by the Executive
Board in an amount, monetary or otherwise, with the total for all emergency assistance
provided not to exceed five hundred dollars ($500.00) in any one year period. A year will be
defined as January 1% — December 31st.

ARTICLE X: EFFECTIVE DATE
These By-Laws herein before set forth shall become effective immediately upon approval of
majority of the members present and voting at the closing of the meeting.

ARTICLE XI: AMENDM

an ninety

may enact said amendment in the By-Laws. The President will then inform the membership
of the action taken and whyit.was taken in the next newsletter that'will be sent to all

members. This amendment will then-be voted on by membership at the next meeting. If
said amendment should fail at the meeting, it would immediately be rescinded from the
By-Laws.

APPROVED AND AMENDED:
June 28, 1996
April 28, 2000
April 27, 2001
October 24, 2003
October 27, 2005

15



October 20, 2006
September 30, 2008
October 30, 2009
October 29, 2010
October 26, 2012
October 24, 2014
October 21, 2016
October 26, 2018
October 23, 2020
November 19, 2021
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